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PROJECT REVIEW TEAM (PRT) MEETING 
INTAKE FORM

A Project Review Team (PRT) Meeting offers an opportunity for the applicant and/or their architect to ask questions regarding an application through a virtual or hybrid meeting with the Planning (Zoning), Engineering (Public Works), and Building departments. There is no charge for this meeting.  Its primary purpose is to address specific, complex questions and/or offer guidance for Residential, Commercial Building Permits, Subdivision Exemptions, and Zoning Compliance Permits.  PRT meetings are available by appointment and scheduled by submitting the PRT intake form along with your project information, questions, and issues through the Zoning Desk.  For special accommodations, please contact zoningdesk@ci.missoula.mt.us.

If a project requires a public hearing process (board review project), a Scoping Meeting is still required prior to Application. A Project Review Team (PRT) Meeting cannot serve as a Scoping Meeting because board review projects require more research. There is a separate form for a Land Use Scoping Meeting. 

After a complete Intake Form and site plan are submitted, a case planner will be assigned to the PRT, and they will reach out to schedule a meeting. Meetings are usually scheduled in approximately 2 weeks – depending on volume and staff availability.

DATE: Click or tap here to enter text.

A. APPLICANT
[bookmark: _Hlk141972168]		Name:   Click or tap here to enter text.
		Address: Click or tap here to enter text.
		Phone: Click or tap here to enter text.
Email: Click or tap here to enter text.

B. SUBJECT PROPERTY
Property Owner: Click or tap here to enter text.
Property Address: Click or tap here to enter text.
Geocode: Click or tap here to enter text.
Legal Description: 
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Subdivision: Click or tap here to enter text.	
Township: Click or tap here to enter text.	
Tract: Click or tap here to enter text.	
Block: Click or tap here to enter text.	
Section: Click or tap here to enter text.	
COS: Click or tap here to enter text.

Lot: Click or tap here to enter text.
Range: Click or tap here to enter text.


C. SPECIAL TYPES OF PROJECTS (MARK IF APPLICABLE)
☐  DESIGN EXCELLENCE REVIEW (DER)
☐  SUBDIVISION EXEMPTION AFFIDAVIT (SEA)
☐  TOWNHOME EXEMPTION DEVELOPMENT (TED)
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D. ADDITIONAL CONSIDERATIONS (Mark if you are interested in receiving more information about incentives on the following.)
☐  AFFORDABLE OR INCOME RESTRICTED HOUSING
☐   ENERGY AND SUSTAINABILITY UPGRADES

E. PROJECT DESCRIPTION / OBJECTIVES
Please write 4-5 sentences describing the proposed project.
   													                              
	Click or tap here to enter text.










F. QUESTIONS FOR PLANNING, ENGINEERING AND/OR BUILDING DIVISIONS

Click or tap here to enter text.










Return completed form to zoningdesk@ci.missoula.mt.us. Forms without questions will not be assigned a case planner or scheduled for a meeting.

DISCLAIMER: The Property Owner and/or Applicant are responsible for researching and planning their project including familiarizing themselves with city codes and ordinances.  City Staff will provide answers as thoroughly as possible, based on the known information at hand, to questions and information provided by the applicant on the Intake Form. PRT meetings are not intended to be a comprehensive full review of the application.  Staff are not responsible for addressing all possible restrictions or options related to the application. 
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