[image: CITYLOGO]2021 City of Missoula Application 
Community Development Block Grant (CDBG)
HOME Investment Partnerships Program (HOME)

Application Deadline: Friday, February 26, 2021 at 4:00pm
(Please Include This Page with Application)
Part I. Application Checklist
· Electronic version of narrative (WORD version) and budget (Excel version) submitted to City of Missoula Cloud Sharing.
· Scanned copy of required attachments. Searchable PDF preferred. Submitted to City of Missoula Cloud Sharing.

Attachments
· Corporate authorization to request funds signed by a Board Officer
· Project budget (form provided)
· If a construction project
· Budget and operating pro forma (form provided)
· Plans and detailed descriptions
· Documentation of Site Control (proof of ownership, option, purchase contract, or long-term lease agreement)
· Market assessment
· Map of site location and surrounding area
· Proof of zoning status
· Letter of verification of utilities from independent source
· Evidence of funding commitments for project
· Organizational operating budget for current and most recent fiscal year
· Audited financial statements from most recent fiscal year. If not required to conduct audit, submit most recent fiscal year financial statements signed by board officer and 990
· List of current Board members that identifies Officers and includes professional background, term expiration dates, contact information for all members
· Organizational chart, resumes for staff responsible for carrying out CDBG or HOME activity
· Current organization bylaws signed by a Board Officer
· Current Articles of Incorporation signed by Board Officer and stamped by the State of Montana
· Evidence of tax exempt status
· Evidence of liability insurance
· Evidence of Workers’ Compensation coverage
· Third party verification of organization accomplishments if not currently a CDBG or HOME recipient
· Copy of General Information Notice to occupants, if applicable
· For HOME applicants only, proof of public comment on proposed HOME activity
· For HOME Homebuyer Assistance applicants only, the Program Management Plan that will be followed for this activity

Part I. Application Cover Page

	[bookmark: Text2]Organization Name:      
[bookmark: Text3]Physical Address:      
[bookmark: Text4]Mailing Address:      
[bookmark: Text5]Website:      
[bookmark: Text6]Executive Director (ED):      
[bookmark: Text7]ED Email:      
[bookmark: Text78]FEIN:      
[bookmark: Text92]Sam.gov Expiration Date:      

	[bookmark: Text1]Project Title:      
[bookmark: Text12]Project Budget:      
[bookmark: Text13]CDBG Request:       (Grant or Loan?)
[bookmark: Text14]HOME Request:       (Grant or Loan?)
[bookmark: Text9]Application Contact / Title:      
[bookmark: Text10]Contact Email:      
[bookmark: Text11]Contact Phone:      
[bookmark: Text93]DUNS:      

	If applying for CDBG, indicate the project type:

[bookmark: Text17]      Housing Activities
[bookmark: Text18]      Public Improvements
      Public Facilities Activities


	If applying for HOME, indicate the project type:

[bookmark: Text21]      Homeowner Rehabilitation
[bookmark: Text22]      Homebuyer Activities
[bookmark: Text23]      Rental Housing Activities




[bookmark: Text74][bookmark: Text75]Are you applying as a Community Housing Development Organization (CHDO)* as defined by 24 CFR 92.2 and 92.300?       Yes       No

[bookmark: Text76][bookmark: Text77]Are you applying as a Community Based Development Organization (CBDO)* as defined by 24 CFR 570.204?
      Yes       No

	[bookmark: Text15]Project Start Date:      
	[bookmark: Text16]Project Completion Date:      



Brief Project Summary (100 words or less)
	[bookmark: Text25]     



Submitted by Officer of the Board of Directors
On behalf of (Applicant Name) I assert that all information included in this application is complete and accurate and that (Applicant Name) will comply with all regulations for CDBG (24 CFR 570) and/or HOME (24 CFR 92), as applicable. I further attest that (Applicant Name) will not expend or obligate any HUD or non-HUD funds until the City of Missoula completes an Environmental Review and issues a Release of Funds letter, including a HUD Authority to Use Grant Funds, if applicable.
	
Signature
	
[bookmark: Text29]Date      

	[bookmark: Text30]Printed Name      
	[bookmark: Text31]Title      




Part II. Past CDBG-HOME Activity
Please provide information on your organization’s recent CDBG and/or HOME grants from the City of Missoula as of the date of your application.

	Program Year
	CDBG / HOME Amount Received
	% Expended
	Date Project Completed
	% Project Completed

	2020
	[bookmark: Text32]     
	     
	     
	     

	2019
	     
	     
	     
	     

	2018
	     
	     
	     
	     



[bookmark: Text34]      Check here if organization has not received CDBG / HOME funding form the City of Missoula since 2018.
Please provide an explanation below if any of the following applies to your recent CDBG / HOME Funding as of the date of your 2021 CDBG / HOME Application (100 words or less):

· Organization’s 2020 CDBG / HOME allocation is less than 50% expended 
· Organization’s 2019 or prior year CDBG / HOME allocations are less than 100% expended

	[bookmark: Text33]     





Part III. Project Eligibility

CDBG Applicants ONLY - check the statement that best describes how this project / activity meets the HUD national objective of benefiting low/moderate income individuals/households:

[bookmark: Text35]      Low/Moderate Area Benefit: The project serves only a limited area, which is proven by census data or survey to be a low-income area.  Applicants choosing this category must be able to prove their project / activity primarily benefits low/moderate income households. 

[bookmark: Text36]      Low/Moderate Limited Clientele: The project benefits a specific group of people (rather than all people in a particular area), at least 51% of whom are low/moderate income persons. Note: Income verification for clients must be provided for this category. 

[bookmark: Text37]      Low/Moderate Housing: The project adds or improves permanent residential structures that will be occupied by low/moderate income households upon completion.

[bookmark: Text38]      Low/Moderate Jobs: This project creates or retains permanent jobs, at least 51% of which are taken by low/moderate income persons or considered to be available to low/moderate income persons.

[bookmark: Text39]      Spot Blight: This project will prevent or eliminate specific conditions of blight or physical decay. Activities are limited to clearance, historic preservation, rehabilitation of buildings, and only to the extent necessary to eliminate conditions detrimental to public health and safety.

For all CDBG Projects and any HOME Construction Projects
	Select one (1) HUD Objective

[bookmark: Text40]      Suitable Living Environment: Activity benefits communities, families, or individuals by addressing issues in their living environment, ranging from poor quality infrastructure to crime prevention, literacy, and elderly health services.

[bookmark: Text41]      Decent Affordable Housing: Activity that meets individual, family, or community housing needs. This objective should not be used for activities where housing is an element of a larger effort, since such programs would be more appropriately reported under suitable living environment.
	Select one (1) HUD Outcome

[bookmark: Text43]      Availability / Accessibility: Activity makes services, infrastructure, public facilities, housing, or shelters available and accessible to low/moderate income people, including persons with disabilities.  Note: accessibility does not refer only to physical barriers.
  
[bookmark: Text44]      Affordability: Activity provides affordability in a variety of ways for low/moderate income people, including: creation or maintenance of affordable housing; infrastructure hookups; services such as transportation / daycare.

[bookmark: Text45]      Sustainability: Activity provides livable / viable communities / neighborhoods by providing services or by removing slums / blight.





Part III. Project Eligibility (continued)

HOME Applicants ONLY – Please select one (1) eligible HOME activity for your project:

[bookmark: Text46]      Homeowner rehabilitation: assist existing owner-occupants with the repair, rehabilitation or reconstruction of   their homes.

[bookmark: Text47]      Homebuyer activities: acquisition and/or rehabilitation or new construction of homes for homebuyers.

[bookmark: Text48]      Rental housing: acquisition and/or rehabilitation or new construction of affordable rental housing. 



Part IV. Detailed Project Description
EACH QUESTION MUST BE ANSWERED IN ORDER FOR AN APPLICATION TO BE CONSIDERED COMPLETE.

Please describe the history and mission of your organization (100 words):
[bookmark: Text50]     

Please describe your organization’s major accomplishments, particularly those that relate to the proposed CDBG or HOME activity (for new CDBG-HOME applicants, please attach third party verification of accomplishments) (150 words):
[bookmark: Text51]     

Please describe your CDBG or HOME Project. Include the need / problem to be addressed; project location; population / area to be served; the description of the work to address the need; and how the project aligns with the City of Missoula Consolidated Plan Objectives and/or Housing Policy Goals (1000 words):
[bookmark: Text52]     

What is your organization’s experience with administering this type of project in the past? (250 words)
[bookmark: Text56]     

Please describe your plan for implementing the CDBG or HOME-funded project and include a timeline including significant milestones. The start-date for your timeline should be the beginning of the 2021 Program year – July 1, 2021 (500 words)
[bookmark: Text53]     

Please describe the specific staff that will be responsible for implementing the CDBG or HOME-funded activity and detail their specific roles. Include details on their experience, accomplishments, knowledge of CDBG and HOME regulations, financial management background, professional certifications (if applicable), and other information that demonstrates staff capacity to carry out the project. Attach resumes for these staff members. (500 words)
[bookmark: Text54]     

What are the partnering organizations that you will collaborate with in administering the CDBG or HOME-funded activity? Describe how your work will complement and build on the efforts of these organizations. (250 words)
[bookmark: Text55]      

Please describe your organization’s fund development practices and how you ensure that sufficient funds are raised each year to support your organizational and program budgets? (250 words)
[bookmark: Text57]     

How have you engaged community members – particularly, but not limited to, low-moderate income individuals – in the development of your proposed CDBG or HOME activity? (250 words)
[bookmark: Text79]     

How will you market your project and conduct community outreach to ensure broad participation in your CDBG or HOME activity, particularly by low-moderate income individuals? Please provide past marketing and community outreach strategies as examples. (250 words)
[bookmark: Text80]     

What are the specific outcomes that you will achieve through this project, both on an individual basis and community-wide? How will you measure these outcomes?
[bookmark: Text58]     

[bookmark: _GoBack]
Part V. Beneficiaries of CDBG or HOME Activity

Please indicate the number and percentage of individuals – total and by income level – that will benefit from your project:

[bookmark: Text61]Total number of individuals benefitting:      

	Up to 30% AMI
	31%-50% AMI
	51%-60% AMI
	61%-80% AMI
	81% AMI +

	#
	%
	#
	%
	#
	%
	#
	%
	#
	%

	[bookmark: Text59]     
	[bookmark: Text60]      %
	     
	     %
	     
	     %
	     
	     %
	     
	     %



How do you verify the income of beneficiaries? (Check all that apply)

	[bookmark: Text62]      Federal Tax Forms
	[bookmark: Text64]      3rd Party Verification
	[bookmark: Text67]      Client self-report
	[bookmark: Text65]      Verified through assistance (TANF, Medicaid)

	[bookmark: Text63]      Pay Stubs
	[bookmark: Text66]      Asset review
	[bookmark: Text68][bookmark: Text69]      Other:      
	



	Missoula HOME-CDBG Income Limits (effective 7/1/20)

	AMI
	Household Size

	
	1
	2
	3
	4
	5
	6
	7
	8

	30%
	$16,650
	$19,000
	$21,400
	$23,750
	$25,650
	$27,550
	$29,450
	$31,350

	Very Low Income 50% 
	$27,700
	$31,650
	$35,600
	$39,550
	$42,750
	$45,900
	$49,050
	$52,250

	60%
	$33,240
	$37,980
	$42,720
	$47,460
	$51,300
	$55,080
	$58,860
	$62,700

	Low Income 
80%
	$44,350
	$50,650
	$57,000
	$63,300
	$68,400
	$73,450
	$78,500
	$83,600

	Source: https://www.hudexchange.info/programs/home/home-income-limits/







Part VI. Construction Projects – Supplemental Questions
Only CDBG-HOME applications involving construction of public facilities / infrastructure, or acquisition-rehabilitation or construction of homebuyer or rental housing need respond to this section.

Site Description (attach maps to show the site location and surrounding area):

[bookmark: Text81]Project Address:      
[bookmark: Text98]Legal Description of the Property:      
[bookmark: Text99]# of Acres:      

Project Classification, Type, and Activity (Housing Only)

	Classification
	
	Project Activity (mark all that apply)
	

	Single Family (1-4 units)
	[bookmark: Text103]     
	New Construction
	     

	Multi-Family (5 or more units)
	     
	*Acquisition (see below)
	     

	
	
	Rehabilitation
	     

	Type of Project (mark all that apply)
	
	Administration
	     

	Rental
	     
	Homebuyer Assistance
	     

	Homeownership
	     
	Infrastructure
	     

	Family
	     
	Community Revitalization
	     

	Elderly
	     
	[bookmark: Text104]Other (specify)      
	     

	Group Home
	     
	
	

	[bookmark: Text105]Other (specify)      
	     
	
	



Acquisition Questions

	If your project is acquisition, do any residents or businesses currently occupy the site?
	      Yes        No

	If your project is an acquisition, will the proposed project activity result in a change in use of existing housing units?
	      Yes        No

	If you answered "yes" to either of the questions above, do you have an Anti-displacement and Relocation Assistance plan?
	      Yes        No



Has site control been obtained by the applicant? (If yes, attach documentation of proof of ownership, option, purchase contract, or long-term lease agreement)
[bookmark: Text82]     

What is the zoning of the current site? Will re-zoning be required? (Please attach proof of zoning status, and identify any relevant zoning)
[bookmark: Text83]     

Are utilities available and of the appropriate size for the site?
[bookmark: Text100][bookmark: Text101]      Yes	      No

If yes, attach letter of verification from independent source.

[bookmark: Text102]If no, provide an explanation, including dates when adequate utilities will be available:      

Is all other infrastructure available on the site (water, sewer, sidewalks, curbs, etc.)?
      Yes	      No

If no, provide an explanation, including dates when adequate infrastructure will be available:      
													
Type of Units (Housing Only)

	Type of Units
	# HOME Units
	# CDBG Units
	# Other Units
	Total Units

	Single-Family Homes
	[bookmark: Text110]     
	     
	     
	     

	Apartments
	     
	     
	     
	     

	[bookmark: Text108]Other      
	     
	     
	     
	     

	[bookmark: Text109]Other      
	     
	     
	     
	     

	Total Units
	     
	     
	     
	     



Project Uses (Housing Only)

[bookmark: Text111]Total Number of Buildings:      

	Type of Unit
	Square Footage
	# of Units

	Up to 30% AMI
	     
	     

	31%-50% AMI
	     
	     

	51%-60% AMI
	     
	     

	61%-80% AMI
	     
	     

	81% AMI and above
	     
	     

	Commercial Space
	     
	     

	Common Space (Mgr Unit)
	     
	     

	Common Space (Other)
	     
	     

	Total
	     
	     



Unit Accessibility

	Unit Size
	Standard
	Accessible
	Adaptable
	
	Accessible Units
	
	Other
	Totals

	
	
	
	
	
	Physical
	Sensory
	
	
	

	0-bedroom
	     
	     
	     
	
	     
	     
	
	     
	     

	1-bedroom
	     
	     
	     
	
	     
	     
	
	     
	     

	2-bedroom
	     
	     
	     
	
	     
	     
	
	     
	     

	3-bedroom
	     
	     
	     
	
	     
	     
	
	     
	     

	4-bedroom
	     
	     
	     
	
	     
	     
	
	     
	     

	[bookmark: Text112]     
	     
	     
	     
	
	     
	     
	
	     
	     

	[bookmark: Text113]     
	     
	     
	     
	
	     
	     
	
	     
	     

	Totals
	     
	     
	     
	
	     
	     
	
	     
	     

	% of Total Units
	     
	     
	     
	
	     
	     
	
	     
	     



Project will meet the following standard(s):  (check funding program for requirements)

	Accessibility/Visitability Requirements
	[bookmark: Text114]     

	Fair Housing Design and Construction
	[bookmark: Text115]     

	504 Accessibility
	[bookmark: Text116]     



Does the project have project-based rental assistance?
[bookmark: Text117][bookmark: Text118]      Yes       No

[bookmark: Text119]If yes, list the assistance program and number of units      

Please detail how the market assessment you have conducted justifies the proposed activity. Attach complete market assessment to this application that demonstrates market demand exists for this project.
[bookmark: Text84]     

Will you be undertaking other construction projects at the same time as your CDBG or HOME-funded activity? 
      Yes       No

If yes, please describe your organization’s development capacity and how you will manage multiple projects at once.
[bookmark: Text85]     

Have you completed a Phase I Environmental Assessment and/or are you aware of any environmental impact issues with this development?
[bookmark: Text120]     

Please identify the development team and include contact information:
	
	Contact
	Email / Phone

	Developer
	[bookmark: Text94]     
	     

	Contractor
	     
	     

	Property Management
	     
	     

	Consultant
	     
	     

	Architect
	     
	     

	[bookmark: Text121]Other      
	     
	     

	[bookmark: Text122]Other      
	     
	     



Do any members of the development team or ownership entity have any direct or indirect, financial or other interest with any of the other project team members (including owners interest in construction company or subcontractors)?
[bookmark: Text95][bookmark: Text96]      Yes	      No

[bookmark: Text97]If yes, provide a description of the relationship:      



Please complete, to the best of your ability, the environmental review checklist below.
Record below the compliance or conformance determinations for each statute, executive order, or regulation. If your project is selected for funding, you may be required to answer additional environmental review questions and submit supporting documentation.

	Compliance Factors: Statutes, Executive Orders, and Regulations listed at 24 CFR §58.5 and §58.6                              
	Are formal compliance steps or mitigation required?

	Compliance determinations 


	STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 and 58.6

	Airport Hazards 
24 CFR Part 51 Subpart D
	Yes     No
 |_|    |_|
	

	Coastal Barrier Resources 
Coastal Barrier Resources Act, as amended by the Coastal Barrier Improvement Act of 1990 [16 USC 3501]
	Yes     No
 |_|    |_|
	

	Flood Insurance  
Flood Disaster Protection Act of 1973 and National Flood Insurance Reform Act of 1994 [42 USC 4001-4128 and 42 USC 5154a]
	Yes     No
 |_|    |_|
	

	STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 & 58.5

	Clean Air 
Clean Air Act, as amended, particularly section 176(c) & (d); 40 CFR Parts 6, 51, 93
	Yes     No
 |_|    |_|
	

	Coastal Zone Management 
Coastal Zone Management Act, sections 307(c) & (d)
	Yes     No
 |_|    |_|
	 

	Contamination and Toxic Substances  
24 CFR Part 50.3(i) & 58.5(i)(2)
	Yes     No
|_|    |_|
	

	Endangered Species 
Endangered Species Act of 1973, particularly section 7; 50 CFR Part 402
	Yes     No
|_|    |_|
	

	Explosive and Flammable Hazards
24 CFR Part 51 Subpart C
	Yes     No
|_|    |_|
	

	Farmlands Protection  
Farmland Protection Policy Act of 1981, particularly sections 1504(b) and 1541; 7 CFR Part 658
	Yes     No
|_|    |_|
	

	Floodplain Management  
Executive Order 11988, particularly section 2(a); 24 CFR Part 55
	Yes     No
|_|    |_|
	

	Historic Preservation  
National Historic Preservation Act of 1966, particularly sections 106 and 110; 36 CFR Part 800
	Yes     No
|_|    |_|
	

	Noise Abatement and Control  
Noise Control Act of 1972, as amended by the Quiet Communities Act of 1978; 24 CFR Part 51 Subpart B
	Yes     No
|_|    |_|

	    

	Sole Source Aquifers  
Safe Drinking Water Act of 1974, as amended, particularly section 1424(e); 40 CFR Part 149
	Yes     No
|_|    |_|

	

	Wetlands Protection  
Executive Order 11990, particularly sections 2 and 5
	Yes     No
|_|    |_|

	

	Wild and Scenic Rivers 
Wild and Scenic Rivers Act of 1968, particularly section 7(b) and (c)
	
Yes     No
|_|    |_|

	

	ENVIRONMENTAL JUSTICE

	Environmental Justice
Executive Order 12898
	Yes     No
|_|    |_|

	







Check all that apply from the list below.  If the answer to any question is “yes,” describe how the issue will be addressed.

	Are there any impediments to the prompt implementation of this project including requirements for State permits or special local action?
	[bookmark: Text71][bookmark: Text72]      Yes       No

	[bookmark: Text73]If yes, explain:      
	

	Will this project involve lead-based paint?  HUD lead-based paint requirements apply to the purchase, rehabilitation, repair, or improvement of residential structures built prior to 1978.  
	      Yes       No

	If yes, explain:      
	

	Will this project involve changes to a structure that was built more than 50 years ago?  If yes, it will require review and compliance with historic preservation rules.
	      Yes       No

	If yes, explain:      
	

	Will this project involve moving individuals or businesses?  Displacement or relocation of individuals or businesses requires a plan to mitigate those impacts.
	      Yes       No

	If yes, explain:      
	

	Will this project involve a faith-based initiative?  CDBG and HOME funds may be used to support eligible activities undertaken by religious or faith-based organizations provided that this support does not extend to inherently religious activities such as worship, religious instruction or proselytizing.  Applicants that engage in such activities must demonstrate how eligible activities will be separate in time or location from inherently religious activities.
	      Yes       No

	If yes, explain:      
	





Relocation
Applicants should consult HUD Handbook 1378 to determine how their activity must comply with the Uniform Relocation Act and Section 104(d): https://www.hud.gov/program_offices/administration/hudclips/handbooks/cpd/13780 

Does your project involve any of the following activities?

	a. Acquisition (including Down Payment Assistance)?
		|_|
	|_|

	Yes
	No




	b. Conversion?
		|_|
	|_|

	Yes
	No




	c. Demolition?
		|_|
	|_|

	Yes
	No




	d. Rehabilitation?
		|_|
	|_|

	Yes
	No






If you answered “yes” to any of the above, continue. If you answered “no” to all of the above, you may stop here.

Does your organization have on file contain an occupant roster, current at the time of this CDBG-HOME application, including all of the following information?  (Note: applicant must have this roster on file at the time it applies for CDBG-HOME funding)

	a.  Resident Name?
		|_|
	|_|
	|_|

	Yes
	No
	N/A




	b. Household Size (if applicable)?
		|_|
	|_|
	|_|

	Yes
	No
	N/A




	c. Household Income (if applicable)?
		|_|
	|_|
	|_|

	Yes
	No
	N/A




	d. Unit Size?
		|_|
	|_|
	|_|

	Yes
	No
	N/A




	e. Rent/Utility Cost?
		|_|
	|_|
	|_|

	Yes
	No
	N/A






	Do you have on-file an occupant list from at least three months prior to the date of application?
		|_|
	|_|
	|_|

	Yes
	No
	N/A






	Has your organization documented delivery of a General Information Notice (GIN) to all occupants at the time of this CDBG-HOME application? (All organizations must document that GIN notice is delivered at time of application)
		|_|
	|_|
	|_|

	Yes
	No
	N/A






	Has your organization issued a voluntary acquisition information notice?
More information on this requirement can be found here:
https://www.hud.gov/sites/documents/1378X31CPDH.PDF
		|_|
	|_|
	|_|

	Yes
	No
	N/A







		Program Year 2021 
City of Missoula CDBG-HOME Application 	Page 1 of 14					
image1.png
SN,
MISSOULA

.
FFFFFFFF




