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COVID-19 EMPLOYEE HEALTH PROCEDURES 
 

1. Employee Health Self-Assessment.  Employees shall complete the “Employee Health Self-Assessment” 
 prior to the start of every work shift before they report to any City work site.   
 
 Employees must stay home if they, or any individual with whom they are living, have any of the 
 following symptoms.  Employees must notify their supervisor by phone, text, or email.  Employees who 
 arrive at work or become sick during the day with any of the following symptoms will be sent home. 

 _____ Cough (sneezing and coughing directly related to seasonal allergies are excluded) 
 _____ Fever or chill 
 _____ Shortness of breath or difficulty breathing  
 _____ Muscle or body aches  
 _____ Headache  
 _____ Fatigue  
 _____ Sore throat  
 _____ New loss of taste or smell 
 _____ Nausea or vomiting 
 _____ Diarrhea 
 _____ Congestion or runny nose (other than caused by cold weather or exercise) 
 
 The CDC periodically updates the list of symptoms.  Please refer to the following website for the most 
 current symptoms: https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html. 
 The CDC website also provides information as to “When to Seek Emergency Medical Attention.” 
 
2. Employees with symptoms.  Employees who have remained at home or have been sent home 
 with any of the above symptoms are directed to consult their health care provider and go to the 
 Missoula City County Health Department “Testing and Screening Resources” website: 

 https://www.missoulacounty.us/government/health/health-department/emergency-
 preparedness/covid-19-testing-and-screening-resources. Follow the appropriate steps 
 explained on the website. 

 
3. Self-Isolation.  An employee who has: 
 

  a)  Been in close contact with someone who is known to have COVID-19, or 
  b)  Been in close contact with someone who has traveled internationally and is now sick, or 
  c)  Been told by a Public Health official that they may have been exposed to COVID-19, or 
  d)  Recently traveled internationally or to other domestic locations identified as high-risk areas by the  
  CDC, which have quarantine requirements and/or you have symptoms. 
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  (Check state and local public health websites for information before you travel. If you are traveling internationally,  
  check the country’s Office of Foreign Affairs or Ministry of Health or the US Department of State, Bureau of  
  Consular Affairs, Country Information for details about entry requirements and restrictions for arriving travelers,  
  such as mandatory testing or quarantine.) 
 
 Must contact their supervisor and remain at home until such time they have contacted their 
 health care provider or the Health Department. Return to work will be approved based on the 
 advice of the employee’s health care provider or Health Department. 
 
4. Return to work. 

 a. If an employee tests positive for COVID-19, a public health nurse will advise them when they 
 are able to return to work.  Typically, the Health Department requires: 

 At least 14 days since symptoms first appeared and 
 At least 24 hours with no fever without taking fever-reducing medication and 
 Symptoms have improved. 

b. If someone with whom the employee has come in close contact (for at least 15 minutes 
and within six feet without a mask) tests positive, the employee will be contacted by the 
Health Department and the Health Department will require a quarantine typically for at least 
14 days. 
 

 CDC guidelines were modified on July 17, 2020.  Check the following website for possible future 
 changes:  https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/isolation.html 
 
In the event the Missoula City-County Health Department requires isolation or self-quarantine for a 
longer period than recommended by the CDC, the Health Department recommendations shall be 
followed. 
 
 c. If an employee tests negative for COVID-19 after experiencing one or more symptoms, the 
 employee will be able to return to work when released by a medical provider. 

 d. If an employee has experienced symptoms and is not required to take a COVID-19 test by 
 a medical provider or health Department, the employee may return to work upon a release by 
 a medical provider.   

 e. If an employee has been exposed to someone experiencing COVID-19 symptoms, the 
 employee should immediately self-isolate, if possible.  Return to work if based on the following 
 scenarios: 

  (1)  Employee is able to immediately self-isolate, individual with symptoms is not 
  required by a medical provider or the Health Department to have a COVID-19 test, 
  AND employee experiences no symptoms:  employee may return to work provided the 
  employee continues to monitor for symptoms and wears a mask at all times for 14-
  days from the date of exposure to another with symptoms while at work regardless of 
  whether a six-foot distance is maintained from others. 
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  (2)  Employee is able to self-isolate, experiences no symptoms and the individual with 
  symptoms is required to have a COVID-19 test:   the employee will remain off work 
  until either (a) the individual’s test results return negative or (b) 14 days have elapsed 
  and the employee has experienced no symptoms. 

  If the individual’s test results are positive, the employee will follow the guidelines of 
  the Health Department and return to work as advised by a medical provider or the 
  Health Department. 

 

5. Travel Guidelines. Individuals who plan to travel, or have traveled, should review travel advisory 
  from the CDC at www.cdc.gov/travel/notices. 
 
 Additional travel-related information is available at the Health Department website: 
 https://www.missoulacounty.us/government/health/health-department/emergency-
 preparedness/coronavirus-copy#seattletravel. 
 
 In the event a member of the employee’s immediate household returns from travel to any other state 
 or country, the employee shall notify their supervisor and follow the CDC and Health Department 
 guidelines. 
 
6. Non-COVID-related absences. Employees who wish to be absent from work, are not approved to 
 work remotely, and do not meet any of the criteria for use of paid COVID-19 related leaves shall use 
 their personal accrued sick leave, annual leave, and/or compensatory time. 
 
7. Confidentiality. Information that employees provide about having been exposed to someone with 
 COVID-19 or their own diagnosis will be kept confidential to the extent possible. If the City must 
 warn coworkers or take other action to protect other employees or the community, the City will do 
 so consistent with the direction of the Missoula City County Health Department and applicable 
 privacy laws. Employees may decide to allow release of their names. 
 
8. COVID-related leaves. Categories of pay and eligibility requirements are explained in City HR 
 COVID-19 Leave policies available here: 
 https://www.ci.missoula.mt.us/DocumentCenter/View/53382/COVID-Leave-Policy-Rev-060120. 


